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Using Databases 
This module sets out essential concepts and skills relating to understanding the concept of a database and demonstrat-

ing competence in using a database.  
Successful candidates will be able to:  
On completion of this module the candidate will be able to: 

 Understand what a database is and how it is organised and operated.  

 Create a simple database and view the database content in various modes. 

 Create a table; define and modify fields and their properties; enter and edit data in a table. 

 Sort and filter a table or form; create, modify and run queries to retrieve specific information from a  

       database.  

 Understand what a form is; create a form to enter, modify, and delete records and data in records. 

 Create routine reports and prepare outputs ready for distribution. 

Online Essentials 

This module sets out essential concepts and skills relating to web browsing, effective information search, online  

communication and e-mail.  
Successful candidates will be able to:  

 Understand web browsing and online security concepts.  

 Use the web browser and manage browser settings, bookmarks, web outputs.  

 Search effectively for online information and critically evaluate web content.  

 Understand key copyright and data protection issues.  

 Understand concepts of online communities, communications and e-mail.  

 Send, receive e-mails and manage e-mail settings.  

 Organise and search e-mails and use calendars.  
IT Security 
This module sets out essential concepts and skills relating to the ability to understand the main concepts underlying the 

secure use of ICT in daily life and to use relevant techniques and applications to maintain a secure network connection, 

use the Internet safely and securely, and manage data and information appropriately  

Successful candidates will be able to:  

 Understand the key concepts relating to the importance of secure information and data, physical security,  

      privacy and identity theft.  

 Protect a computer, device or network from malware and unauthorised access.  

 Understand the types of networks, connection types and network specific issues including firewalls.  

 Browse the World Wide Web and communicate on the Internet securely.  

 Understand security issues related to communications including e-mail and instant messaging.  

 Back up and restore data appropriately and safely, and securely dispose of data and devices.  
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Duration:  10 Weeks        Cost:  €180         Tutor:  Grace Kelly 

 


